Fax: (012) 307-5192 / info@elegantshuttle.co.za / mariette.mare@exxaro.com

	Elegant 

Car Rental & Shuttle Services
	Chauffeur Requisition / 

Cost Codes 

	From (Section): 

	Type of Transport Required (Please select).

	Sedan (3 Max)

Toyota Camry / Corolla / Yaris
	
	Toyota 

Quantum
9 Seater
	
	Toyota

Quantum 

13 Seater
	
	Mercedes Benz Sprinter 

21 Seater
	
	Trailer
	

	Point of Departure


	
	Destination
	

	Transport required on

	Date:

	Time in 24 hour format: 


	Reason for trip: (Please complete this)!

	Chauffeur

(Official use only)
	Name of Passenger/s


	Mobile Phone

Number
	Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	FLIGHT INFORMATION (PLEASE COMPLETE)!

	Flight is arriving from:

	Flight no.
	

	Order Number: 

	Cost Code: (PLEASE COMPLETE)


	Requested by (Your name & Surname)


	Your Phone nr.
	

	
	Your Mobile nr.
	

	Requisitions should be submitted at least 24 Hours before planned journey.

Please note a cancellation fee of 20% of the amount due will be charge if the trip are not cancelled 12 Hours prior to required time

	DATE:____________
	__________________________________________________________

Approval Authority Signature


Please keep this form on one page!









